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Who is the “Commission on ...’

President, OK State University, Chair

State Auditor and Inspector

Director, OK Dept of Transportation
Chairman, OK Tax Commission

President, County Officers & Deputies Assoc.

The Commission approves our plan of work and
budget.

The Commission advises us.
County Officer Advisory Boards advise us.




Objectives (per Statute)

Professional development of county officials
mproved efficiency of county government
mproved technical skills of county employees
Be a reference and resource center for county
officials

Provide applied research for county
government
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What we do for You

Short-Courses leading to
Certification/Accreditation

Workshops
Webinars
Videos

Handbooks: Commissioners, Treasurers, ...
plus Purchasing Handbook

Various Publications
FAQs on website

One-on-0One Assistance:
By phone, fax, email, in-person -

COUNTY TRAINING PROGRAM

0OSU Extension




https://extension.okstate.edu/programs/county—-government-training-program/
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Training Program
Courses

You were elected. Now what? OSU Extension’s County
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https://extension.okstate.edu/programs/county-government-training-program/
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- Course Search Q

COUNTY TRAINING PROGRAM Advanced Search

OSU Extension

Welcome to our online registration site! * Register Now!

From here you can browse and review our course and event offerings,
register and pay for your selected courses and events, manage your
account, review your registration history, make recommendations for future
classes and more! We invite you to visit often to explore.

There are still seats in these courses:

Dec 8 County Clerk Duties Review 2
Dec 9 Effective Work Skills

Dec 10 Supervisory Skills I

We look forward to seeing you in classes!

Courses Students Instructors
View courses by: Email Address ¢ Rosters
e Program Email Address e Teach for Us?
e Location Password Forgot?
o City/State T
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All Courses

Currently Scheduled Online Courses Not Currently Scheduled

Basic Mapping 12/06/22 | 12/07/22 | Tu from 9:00 AM to 4:00 PM 125.00
Court Clerk New Officer or Refresher Course | 12/13/22 | 12/13/22 | Tu from 9:00 AM to 4:00 PM 65.00
Excise Board Training - Part 2 12/13/22 | 12/13/22 | Tu from 8:30 AM to 11:30 AM 0.00
Tax Roll Corrections 12/14/22 | 12/14/22 @ W from 9:00 AM to 4:00 PM 65.00
Open Meetings 01/12/23 | 01/12/23 | Th from 9:00 AMto 12 N 40.00
Open Records 01/12/23 | 01/12/23 | Th from 1:00 PM to 4:00 PM 40.00
Statute Reference 01/18/23 | 01/18/23 | W from 9:00 AM to 4:00 PM 65.00
Legislative Process 01/19/23 | 01/19/23  Th from 9:00 AMto 12 N 40.00
Court Clerk Duties Review 1 01/24/23 | 01/24/23 | Tu from 9:00 AM to 4:00 PM 65.00
Excise Board Training - Part 1 02/13/23 | 02/13/23 | M from 1:00 PM to 4:00 PM 65.00
Commissioner Duties Review 1 02/16/23 | 02/16/23 | Th from 9:00 AM to 4:00 PM 65.00
Treasurer Duties Review 1 02/23/23 | 02/23/23 | Th from 9:00 AM to 4:00 PM 65.00
Treasurer Duties Review 2 02/24/23 | 02/24/23 | F from 9:00 AM to 4:00 PM 65.00




Certification Program for County Commissioners and Employees
Effective July 1, 2018
County Training Program - Oklahoma State University — OCES
Phone 405-744-6160 FAX 405-744-8210 ctp@okstate.edu

Certificate/Accreditation Requirements: Commissioners and 1st/Chief Deputies Other Commissioner Employees

Courses Basic Advanced 1| Advanced 2 Basic |Advanced 1| Advanced 2

Managing in an at-will Organization 12
Budget Process 1 - Intro
Basic Accounting 1 - Intro

Statute Reference

Commissioner Duties Review 1

Open Meetings

e | L |y | | O | O
o

Intro to Purchasing

Purchasing Procedures 1
Purchasing Procedures 2

Open Records ( Public's Right to Know) 3 3

Supervisory Skills 1 B

Councils, Commissions, Boards, & Trusts B

—r

Required Courses total hours 42 30 24 15 12 b

Discretionary Courses total hours 21 18 12 24 18 24

Total Hours 63 48 36 39 30 30
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https://extension.okstate.edu/programs/county—-government-training-program/site-
files/docs/related-publications/fiscal-year-2022.pdf

County Sales, Use, & Lodging Tax Summary Report

Notie Lansford and Katlin Ramy COUNTY TRA'NING PROG RAM

0OSU Extension

Oklahoma Cooperative Extension Service Fiscal Yeal
Rate Effective Date Duration Earmarked Purpose % Designated Fund Sales Tax
ADAIR 1.75 cent 2,431,747.25
1 cent 10/1/1996 Unlimited Jail M&O 100.0% Cash
0.25 cent 6/1/2001 Unlimited Fire Departments 100.0% Cash
Reduces to 0.2 after debt
0.5 cent 7/1/2014 paid Courthouse Maintenance 100.0% Cash
1.75 cent Use Tax General Purpose 100.0% Cash
ALFALFA 2 cent 1,831,326.63
2 cent 1/1/2021 12/31/2024 Emergency Services 52.0% Cash
County General Government 20.0%| General & Cash
County Roads and Bridges 23.0% Cash
Fairgrounds 5.0% Cash
2 cent Use Tax Renewed with Sales Tax |General 100.0% General
ATOKA 1.75 cent 2,655,854.44
1 cent Unlimited County Hospital 100.0% Cash



https://extension.okstate.edu/programs/county-government-training-program/site-files/docs/related-publications/fiscal-year-2022.pdf

Archives and Publications

Find abstracts, fact sheets and various financial reports from 1998 to present below for

background knowledge and references for the County Government Training Program.

Abstract of County Government General, Highway, and Special Revenue Funds in
Oklahoma
» Fiscal Year 2020-2021

» Fiscal Year 2019-2020
» Fiscal Year 2018-2019
» Fiscal Year 2017-2018
e Fiscal Year 2016-2017

e Fiscal Year 2015-2016

e Fiscal Year 2014-2015

¢ Fiscal Year 2012-2013

¢ Fiscal Year 2011-2012

e Fiscal Year 2010-2011
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County Government

Financial Trends Report
for
Bryan County

Figure 2. General Fund Revenues & Expenditures, Actual &
Inflation Adjusted, FY 1998 - 2011

Figure 4. Proportionate Shares of the General Fund Allocated Among the Various
County Government Services, FY 2011 Expenditures
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FAQS

Live Search

Certified Copies: Can the County Clerk certify one page of a document?

Certified Copies: Can an individual use a certified copy to correct a filed document?

Conflicting Statutes: When two statues have conflicting information, which one prevails?

Culverts: What accounts can you purchase culverts (i.e. tin horns) from?

Incentive Awards: Can only one Commissioner's district give incentive awards or does it have
to be a majority of the Board?

Inventory: Can inventory cards for disposed items be destroyed?
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Handbook for County
Commissioners of
Oklahoma




Fees and Collections

Fees and collections are another source of revenue for the County General Fund. They are revenue sources
generated by a political subdivision. Fees are charged for services provided. The majority of the services and
accompanying fees are established by the legislature, municipal ordinance, or administrative action by a
governing board. Collections are the revenues obtained from the fees.

For example, the County Clerk collects a fee for recording deeds and other legal documents, and the County
Treasurer collects fees associated with collecting delinquent taxes.

County Sales Tax

County sales tax revenues can also be placed in the County General Fund. Any county with a population of
300,000 or less may levy up to a two percent county sales tax. Counties with populations larger than 300,000
may levy a restricted tax of one-half of one percent or one percent to finance certamn facilities.

NOTE:
County sales tax revenues can also be kept in a separate revolving
fund that has been specifically set up for that purpose.

To nstitute a county sales tax, the Board of County Commuissioners must call an election or an nutiative
petition must be completed. In either case, an election 1s held to perform the following activities:

¢ Implement the tax

e Set the tax levy

e Set the duration of the tax, which may be for a specific or indefinite period
e Set the use(s) for which the sales tax collections will be used

A simple majority of the eligible voters in the county are required to pass the sales tax.

2805.§43

28085.§32

68 0.S. § 1370
68 0.S. § 1307.2
66 0.5.§1370.4

2004 AG 32
2005 AG 23
2007 AG 22

1996 AG 70

68 0.8 §1370

Chapter Two 2-10
Sources of County Revenue Handbook for County Commissioners of Oklahoma




County Training Program Support

Notie Lansford Sunilyn Hertt Darla Hisey Debbie Hodnefield
Professor & Extension Economist Local Government Specialist Local Government Specialist Local Government Specialist
(405) 744-8792 (405) 744-9838 (405) 744-6160 (580) 229-3283

Brad Raven Sherri Schieffer Jendi Mapitigama Shelly Stevenson
Local Government Specialist Local Government Specialist Senior Administrative Assistant Administrative Support Assistant
(405) 744-9326 (405) 742-8485 (405) 744-9828 (405) 744-6160

Gloria Evans

Technical Writer
(405) 744-6165




Questions?
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OSU Extension

County Officers & Deputies
Assoclatlon of Oklahoma
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2016 Chili Fest
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